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TO:

FROM:

SI,JBJECT:

UNNUMBERED MEMORANDUM

OlCa, AssBtant Schools Divbion Superintondont Soctionrunit Heads,
Utility Pcrsonnel .nd St fi of AdminBtretiveJcsnoral Services snd All Oth€r
c

ELTAS A. AL|CAYA, JR. | ,/
Aasist nt Schools Dlvlrbn[AuperiFtendent
Ofricer-in-Charqe I J
Schools Division Superinten{ent \

DATE:

CAPACITY BUILDING ON ENHAI{CEI'ENT OF BASIC SKILLS OF JOB ORDERS,
UTILITY PERSONNEL AND OTHER STAFF OF ADIIIINISTRATIVE/GENEML
SERVTCES

February 
'1, 

2021

To fully impl€ment the €frecliveness and efficiency of administrative support func{ions

partiqrlarly on basic skills, simple rnechanics and capentry in the Division, this Ofrce \ iill condud a

Capacity Building on Enhancement of Basic Skills of Job Orders, Utility P€rsonnel and Other Staff of

Administraiive/Generel Seryices on February l0-l'1, ?o21 al |t, l. Sevilla R6sort Brgy. Domoit

Lucene City.

Participants are expecled lo at lhe venue befoE 8;00 a.m. Food expenses and

accomodation shall be charged against the HRTD lunds while travel expenses of lhe perticpants shell

be charge againls MOOEI local funds subj€rcl to the usual accounting end auditinq rul€s snd

prccedures.

IATF guidelines on safely and healthPlease be advised to slrictly follow €nd obsgrve th€

protocols.

Att€ndance is a must. For strici compliance.
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CAPACITY BUILDII{G OTI ENHANCEUENT OF BASIC SKILLS OF JOB ORDERS, UTIL|TY
PERSONNEL AiID OTHER STAFF OF ADUI ISTRATIVE'GET{ERAL IIERVICES

Fsbruary l0-ll, 2021 rt L. l. Sevilla Ro3ort B.gy. Domoit Lucem Ctty.
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No- Parlicipants Designation

1 ELIAS A, ALICAYA JR, orc-sDa

2 HERBERT D. PEREZ otc-AsDs

MARIA DOLORES D ATIENZA

RAMIR ARBOLENIE4 ENGINEER

5 NORVIC VILIANUq AGII

ARLENE TOLENTINO AO.I

los-o-noER --- -7 CLARK CAD'Z

8 EDWIN SIGNO JOB ORDER

I R-AYMOND NIEVA JOB ORDER

1o LIONEL AUDINE JOB ORDER/UTIUTY PERSONNEL

1'l ETOINEL ETINO JOB ORDER,IUTIIITY PERSONNEL

RONALDO MEMNO JOB ORDER,/ITTIUTY PERSONNEL

MARIANITO MBINA JR JOB ORDEFYUTIUTY PERSONNEL

14

t5
NORMAN ARENAS JOB ORDER,/COA

ERMELITAATNN JOB OROER/COA

16 GENEBYRD FLANCIA JOBORDER

'17 DONATO ALTOVAR UILIry PERSONNEL

18 MILO ALTOVAR UTILITY PERSONNEL

19 EOWN FORMALEJO UNLITY PERSONNEL

20 NICANOR DELLOSA UTILITY PERSONNEL

21 CRISPULO AYALA ORIVER

22 ROSALIO FLANCIA JR, DRIVER

WLLIAM SERDON SECURITY GUARD

24 WARREN INOY SECURITYGUARD

PABLO PERIDA JR SECURITY GUARO

26 ARNEL ADORMEO SECURITY GUARD

27 LEXTER AUDINE JOB OROERYUTILITY PERSONNEL

'Cfeo&V Pos..lHlhht, rrl',phtry lhiovoalons'
Addres: Sitio Fo.i, 8ray. Talipan, Pagbilao, Quezon
Trunklhe *: (o42) 784-0366, (0421 784-0164, (042) 784-0391, (M2) 784-0321
Em.il Addr.ca; qu.zon@d.p.d.8ov.ph
WetElte: www.depedqueroh.com.ph
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